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Certified Japanese Translation Checklist 
5 Steps to Ensure Your Documents Are Accepted Without Delays 

 

 

GLODEN RULE 
Understand the requirements at the organization level (in the country) where you'll be 
submitting your translated documents. 

 

 

☐ Step 1: Verify Document Type 
 

 Documents commonly requiring certified translation: 
 

• Identification Documents 
• Family Registers, Birth & Marriage Certificates 
• Academic Diplomas & Transcripts 
• Financial Statements & Tax Documents 
• Business Contracts & Legal Documents 

 

     Make sure you know exactly which documents require certified translation. 
 

☐ Step 2: Confirm Certified Translator Requirements 
 

 Your certified translation must include a STATEMENT OF CERTIFICATION with: 
 

• Declaration of Accuracy 
• Translation Company Details 
• List of Translated Documents 
• Issue Date 
• Company Seal 

 

    Statement must be signed and/or sealed. 

      Official authorities will reject uncertified or incomplete translations. 
 

☐ Step 3: Prepare Your Original Documents 
 

 Document preparation tips: 
 

• Scan clearly (no blurry edges, cropped text, or shadows) 
• Ensure all stamps, seals, and handwritten notes are legible 
• Save in PDF format for fastest processing 

o Clear images and photographs are also acceptable 
 



 

☐ Step 4: Choose a Certified Translation Service 
 

 What to look for: 
• Proven experience in legal & immigration translation (Japanese-to-English) 
• Fast turnaround with express options 
• Delivery of PDF with STATEMENT OF CERTIFICATION included 

o Hardcopy postage option available (some authorities require physical documents) 
 

☐ Step 5: Review Before Submission 
 

 Final checks before sending: 
 

• Double-check all names, dates, and numbers match the original 
• Ensure the STATEMENT OF CERTIFICATION is attached 
• Submit translations together with your original documents 

 

     One small typo can cause weeks of delay in immigration or legal processing. 
 

 

 

FINAL REMINDER 

 

Don’t risk rejection.  
 
A certified Japanese-to-English translation ensures your documents are accepted the first time. Contact 

experts today – Certified Japanese Translation Services ▸ 
 

https://japan-translators.saeculii.com/english/services/japanese-certified-translations.cfm

